AEBG

Data Submission Guidelines for End-of-the Year.
Due August 15, 2017

Funded by the California Department of Education and Chancellor's Office of
the California Community Colleges (CCCCO).




Preparing your TOPSpro® (TE) Data

» Fach Agency needs to enter every student enrolled in
an AEBG funded program. Each student needs:

» An Entry Record
» A Pre-Test (ESL, ABE and ASE)
» A Post-test (if enough class hours) (ESL, ABE and ASE)

» An Update Record for all students who have 12 hours of
instruction



Attendance Hours

TOPSpro® Attendance

no importing needed ®» |nclude all attendance hours

from July 1 to the end of the

Or import attendance fiscal year (June 30™)
from these programes:

» |f ysing a 3@ party attendance

system,

®» cxport your files from your
attendance system as csv
files

» save the files onto your
desktop

» in TE, use the Import Wizard
under Tools to move your
data.



Importing Data from a 3@ party system.

» Export files from your data system in a csv. format.

» |n TE, go to Tools > Third Party Import Wizard and follow the directions for the
“WIOA Import Formats.”

» Remember, importing any records can create new records in TOPSpro®
Enterprise as well as update existing records.

E View Organization Records Reports RLIE
Scanning Wizard

3rd Party Import Wizard
Class Replication Wizard
Proxy Wizard

TE to TE Import/Export Wizard
California Core Performance Wizard
Additional Assessments Import Wizard
Scheduler

Create desktop shortcut




Not using an atfendance systeme

®» You can add attendance hours directly intfo TE
» Use the “Add Update Record” button

Student in Program Year Information

Site: 07 - Central Library Program Year: 7/1/2016 - 6/30/2017

Student: 023945893 / Trayla B Ford Female Birth Date: 3/16/1987
Entry/Update Record Information

Add Entry/Update Record

Site: 07 - Central Library
Student: 023945893 / Trayla B Ford Female Birth Date: 3/16/1987

2 Barriers to Employment

Employment Barriers: N/A 4| Record Date

2| Education & Goals

Training Services Received In Program: N/A Instructional Levels:
Vocational Rehabilitation Services Received In Program: N/A (] ABE/ASE

] Current Workforce Services

. . . Goals: ® N/A () Primary  ["] Retain Job () Primary  [] U.S. Citizenship
Transition Services Received In Program: N/A
9 / [ Primary [ ] Improve basic skills [ Primary [ ] Get a better job () Primary [ Military
Supportive Services Received In Program: N/A [ Primary [ | Improve Englishskills ~ [~] Primary [~ | Enter college or training [ Primary [ | Personal Goal
[ Primary [ H.S. Dipl/HSE [ Primary [ ] Work-based project () Primary (] None
() primary [ GetaJob [ Primary [ Family Goal [T Primary [ Other Attainable Goal
2 Class Activity
Class: lNo selection v

,\ At lance: ] Student Update (Cumulated) Hours: Minutes: F Total hours since July 1
% O Student Update Hours: Minutes: [— Hours since last update
ol

= 1




Or take Dailly Attendance in TE

Class Instance Information

Class Description: 110 - Low Intermediate ESL Agency/Site: 4908 / 11 - North Ci

Program Year: 7/1/2016 - 6/30/2017 Class Notes:
Class Start Date: 7/1/2016 Class End Date:
WTUs Available:

2 # Attendance

Attendance Source: [Daily Attendance ¥

Week: (@ 04/03/2017 - 04/09/2017 &)
Monday Tuesday  Wednesday Thursday Friday Saturday Sunday
04/03/2017 04/04/2017 04/05/2017 04/06/2017 04/07/2017  04/08/2017  04/09/2017
) il a ™ O . 5
60 60 60 60 60 60 60
501161426 / Leo Alcazar MM MM MM MM MM MM MM

502162564 / Pedro Altamirano MM MM MM MM MM MM MM




Entry Record

» Student Name and Address
®» Demographics
» | abor Force Status

» Barriers to Employment

» Date of Entry intfo Class and Programs (ABE, ASE or ESL)

» Special Programs, if any

» Can be imported from a 39 Party attendance system




Update Record

» Date of Update (there can be more than one in a year)

®» |nstructional Program (unless student only received
services — did not enroll in a class)

» Services received (whether enrolled in classes or not)
» |earner Results




Generating the AEBG Data Integrity
Report

=» Run the new AEBG Data Integrity Report (DIR)
» |n TOPSpro® Enterprise, go to State Reports > California > AEBG Data Integrity

E View Organization Records QiGiLIgds

CASAS eTests
Demographics

Program Outcomes
Test Results
Consumer Reports

Data Management
State Reports

2 California

AEBG Tables (2017)
3 AEBG Data Integrity

Payment Points 2017

Student Gains 2017

EL Civics Additional Assessment Detail 2017

EL Civics Additional Assessment Summary 2017
Payment Points Data Integrity 2017

Archived Reports
= |




and your AEBG programs™* are marked:

Make sure to choose the 2016-17 Program Year

4908 - Rolling Hills Adult School | Subsites -

2 Session Name

Session Name [AEBG Data Integrity on July 12, 2017 at 09:27:15 by administrator23@rhas.org

Session Comments

2 Common Filters

Program Years | O Current Program Year O 7/1/2017 - 6/30/2018 |® 7/1/2016 - 6/30/2017 [0 7/1/2015 - 6/30/2016 O 7/1/2014 - 6/30/2015 |

Programs: ) N/A (V] High School Diploma (V] Adults w/Disabilities

(V] Basic Skills (ABE) [v] HSE (V] Adults supporting K12 student success
(V] ESL/ELL (] Career and Technical Education (CTE) [ | Other Program

[ Citizenship (] Workforce Readiness [ rROCP

(V] Pre-Apprenticeship

No other changes
need to be made in
this setup window. *Your programs may be different.




AEBG Data Integrity Report

m AEBG Data Integrity

07/20/2017
10:56:14

Agency: 4908 - Rolling Hills Aduit School Program Year: 2016-2017 AEBG Data Integrity AEBG Data Integrit... n Pages

COTECROE - 206 M G QT O

E View Organization Records Reports Tools Help User: Administrator 23 Version: 3.0 build 22 (2] (=) () (B (%]

‘Students in the Servicss Section
Students not enralied in the 7 ASES prosrams.
Marked HSO/HSE Cubcome but did not have AEEG Pr
Wiarked Past-Saco ‘Dutcome for AESS bat did not have AEBS Prosram
2EBE Frogram
Markad Wages Outeoma but did not feve AESG Program
Marked Transition Dutcome but did not have AESS Frogram
Students enrolled in the 7 AEBG programs

Blolololo fo w8

AEBG Data Integrity
07/20/2017 Page 10f2
10:56:14 AEBGDI

01 Mizsimg Birthoabe or outside 16-110 2
02 Less than 12 Hours of Instruction 36
28 Zero or Empty Hours of Instruction 51
022 Tatal hewrs between 3-11 howrs El

@3 No Highest fear of School/Degres Eamed 36
032 No Highest fear of Schaol S Agency: 4908 - Rolling Hills Adult School Program Year: 2016-2017

@30 No H'ﬂ Degree Earned
Summary Information

B
04 No Gendger 1
o3 No mmﬁhf a4
| 06 Total Reparted Labor Force Status N N .
l:a E F:mplrl:d"Jw == 1;“ Students in the Services Section 237
1050 Total 'Employed with notice o
05c Total 35

053 Totsl ‘Not in Lavor Force 16 Marked HSD/HSE Outcome but did not have AEBG Program 0
3 Tam miErg s s s 102 Marked Post-Secondary Outcome for AEBG but did not have AEBG Program Q

A
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]
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Students not enrolled in the 7 AEBG programs 1

Q2  No Pretast 101
03 Mo Fost-Test 2 Marked Employment Outcome but did not have AEBG Pro

Er T et i cucone s s6nm e siisrorn | EXIOOIT YOUP DIR @s @ pdf. Attach

=2 = Marked Transition Outcome but did not have AEBG Progra
11c Achiswed Literacy Gain with Fost-S=concary Cutcome]nat y )

= — : the pdf to an email and send to
e — : aebg@casas.org

142 Leamers with anly One Period of Participation 111 02  Less than 12 Hours of Instruction |

= P2 5
115 Achicved Literacy Gein with Camegie Unfisjnot yet implemented)

123 Lenmerswith More then ne Perind of Partcipation 02a Zero or Empty Hours of Instruction 51

1%a Leamers with 31-100 Detes of Service
1 i Dates of senvice 02b Total hours between 1-11 hours 3

15 Leamers envolied in Integrated Education and Training [IET)
17 _No Primary Goal
15 Mo Seconcary Goul

1% Leamers with at leact ore BarTier to Empiogment
13 Leamers with Muftipie Bamiers bo Empioyment
230 Leamers with No Barriers ta Employment

20 Leamers Co-enroled in WIOA Titles |, or W

= ERN] C Do

222 Leamers with 2 pre-/post-test pair buk less than 40 hewrs of instruction

235 Leamers without & pre-/ posi-kest pair buk more than 40 hours of instruction

232 Achieves AEBG Dutcome for HD/HSE

FE) come but dic ot qualify for AEBG

245 Merked Employment Outcome but  for AFBG

240 Marked Post-Secondany Outcome for AZEG Dt cid not qualify for AZBG
I3 Achieved AEBG Outcome for Increase Wagss
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What's due for the End-of-Year data@¢

V1 Your agency'’s data is in TOPSpro®

V] You've added any missing data or corrected data

Now, generate the new AEBG DIR.
M Export it as a pdf.

M Attach it to an email and send to aebg@casas.org and your designated consortium
data manager.

~>No AEBG Tables to be sent in
> No Certification Letter to be sent in

That's if!



mailto:aebg@casas.org

AEBG Tables

Available in TE for Agency review

California

E View Organization Records

CASAS eTests
Demographics
Program Outcomes
Test Results
Consumer Reports
Data Management

AEBG Tables (2017) General Settings & Select report:
AEBG Data Integrity Class Definitions (V! AEBG 2017 Summary
Payment Points 2017 Personnel (] AEBG 2017 NRS Table 1
e Class | (7] AEBG 2017 NRS Table 2
EL Civics Additional Assessment Detail 2017 ass Instances ave
EL Civics Additional Assessment Summary 2017 In Program Years ("] AEBG 2017 NRS Table 3
Payment Points Data Integrity 2017 |

Student Records ("] AEBG 2017 NRS Table 4
b Class Enrollments ("] AEBG 2017 NRS Table 48

m View Organization Records Reports Jools Help

AEBG 2017 Tables

Report Setup Navigator B ‘4908 - Rolling Hills Adult School| =

Program Enrollments m

Assessment Forms
Deselect All

Invert selection

Tests




AEBG Tables are not a deliverable.

In TE, go to Reports > State Reports
> California > AEBG Tables

mﬂs AEBG 2017 Summary

07/20/2017 Page 1of 2
10:45:43 AEBGZOLTS
Agency: 4908 - Rolling Hills Adult School Program Year: 2016-2017
Member: MfA Consortium: 28 - Capital Adult Education Regional Consortium
Measurable
Skills Gains™* AEBG Outcomes
(Literacy) Self-reported student outcomes Services
Post- Enter Increase | Transition Supportive| Training |Transition| Career
EFL Gains HSD/HSE |Secondary |Employment| Wages | Post-Sec Services | Services | Services | Services
Program Areas® Enrollees| Achieved |Enrollees| Achieved | Achieved | Achieved |Achieved| Achieved |Enrollees| Received | Received | Received | Received
(A (B} ic (E) (o) (F} (s} {H] in L) (K} (L) L) (M}

English Language Learner (ESL/ELL) 102 57 121 i} 0 24 ] B 145 W] 0 0 0
Basic Skills [ABE) 18 5 48 0 0 12 o 3 73 0 0 0 0
High School Diploma (HSD) 1 0 1 1 0 0 ] 1] 5 0 0 0 0
High Schoal Equivalency [HSE) 10 2 10 1 0 1 0 1 24 0 0 0 0
Career and Technical Education [CTE) o 0 0 i} 0 0 ] 1] 0 W] 0 0 0
Programs for Adults with Disabilities o 0 0 0 0 0 o 1] 0 0 0 0 0
Adults Training for Child School Success ] 1] 0 ] o 0 1] 0 0 0 ] 0 0
Workforce (Re)Entry 3 1 7 0 0 2 i 1] 8 0] 0 1] 0
Pre-Apprenticeship o 0 0 i} 0 0 ] 1] 0 W] 0 0 0
No Designated Program T T T T T A ! : : 0 0
Total | 134 65 187 2 1] 39 0 12 256 1] 0 0 0
Students in Two or more Programs 11 4 15 1 0 4 0 1 19 o 0 0 0
Total Unduplicated Students 123 61 i72 1 0 35 0 11 237 o 0 0 0

*All learners in muliiple programs are counded in 2ach program in which they are enrolled.
"ncludes leaming gains fom prefpost testing




How does your data get 1o your
Consortiume How does it get to CASAS and
the State AEBG Office?

» All your data is housed on CASAS servers. Your designated consortium data

manager can access your data at any time, as can CASAS. Once you

send your DIR to us, that tells us that your data is ready to be reviewed.

We'll combine it into the state report and submit it to CDE and the

Chancellor’s office.




If you heed any assistance, please
contact us:

» EFmail aebg@casas.org for AEBG-related questions
» Call 1-800-255-1036 for tech support or CASAS staff

» FMmail techsupport@casas.org



mailto:aebg@casas.org
mailto:techsupport@casas.org
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