Creating Digital Open Badges in Credly

by OTAN for AEBG TAP

Open your browser
to Credly.com and
select the “SIGN IN”
link.

Select the link “New
to Credly? Create
Account” located
under the Next
button.
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SIGN IN

What's your digital
credential strategy?
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M Connect with Linkedin

E3 Connect with Facebook

Sign in

New to Credly? Create Account




3. Fill out the form,
agree to the terms, %
and select the
Create account
button.

Create your Credly account

| agree to Credly’s Terms of Service and Privacy Policy

Already have an account? Sign In

4. You are now at your % . O ATy
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5. Select the “Created”
tab (2) -
Interface Overview
1. Earned badges
2. Created badges
3. Create a +New
badge
4. More details
about badges
requested,
given, and
reports
5. Quick view of all
badges
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6. Select the “+ New
Badge” icon to start

creating your badge.

Note: Credly also refers
to badges as credits.
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Select “Customize
This” to get started
creating your
badge!

Note: You can save and
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Give credit where credit is due.
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return to editing at any L - L
tlme' Select a badge & customize with these tools /
or upload your own design
8. Overview of

customizing your
badge - Shape, Icon,
Text, Border, and
Colors

Note: There is an
option to upload
your own design
created outside of
Credly. See Step 29
in handout for more
information or
select the link
“upload your own
design”.
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Customize with these tools
or upload your own design

Start with the
“Describe this
Credit”:

a. Name your badge
(Required)

b. Add a Short
Description (optional)
c. Allow others to claim
— probably not.

d. Select “+ Add More
Detail”.
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Describe this Credit:

Blank Slate

(Required)

(Optional)

128

Allow others to claim this credit

© Add More Detail




10. + Add More Detail —
this information will
be visible to others
when the badge is
awarded and
shared. Make it
count.

Credit Description — give
a detailed description of
what your badge
represents. Limit is 1500
characters.

Credit Criteria — give a
detailed description of
what learners had to
accomplish in order to
earn this badge. Limit is
1500 characters.

Expires — do skills need
periodic
reviewing/testing?

Require Evidence Upon
Issuing — should
evidence be added to be
viewed by others?

11. Change the SHAPE —
six choices.

Issuer Outreach and Technical Assistance
Network (OTAN)

Hide this badge on credly.com

Credit Description up to 1500 characters (optional)

B I = |&

Credit Criteria up to 1500 characters (optional)

B 7 = |&

Expires Never W

|_| oFf Require Evidence Upon Issuing @

This setting can be change later.

Categories
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Save
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Describe this Credit:
Blank Slate
(Required) 128

Short Description
(Opticnal) 128

Allow others to claim this credit

o Add More Detail




12. Change the ICON —
there are many
options from the
Noun Project under

See More or you can

upload your own
images.

Food & Deverage (409)
Heatihcare & Welness {163}

Satety & Warnings {7%)
Suience & Maih (167
Pecreation (434)

Transponation (430}
Travol & Wayfindierg (653)
v (275)
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13. Change the TEXT or
select No text,
please. If No text,
please is selected,
there is no banner.
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14. Change the
BORDER.
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15. Change the COLORS H Id
—select Fill, Icon, | Ue S | er
Border, or Banner (if COLORS
you selected text).

Use slider to change the
color hue and shade.

Select and hold within Fill Ilcon
color to select it. Select

Done. CO|OI’
If you know the hex pleer

value of a color, try
Advanced.

Advanced \

16. Save your newly
created badge.

17. After you save the
badge, you will be
ready to send
badges to earners.

Step 2

Who would you like to give credit to?

Add Members W == Type name

Tite 1 First Name Last Name

Seaworthy 1
Description Emall

This badge indicates the earner has

completed all steps required to prove o |ssuie Date

expertise in solo lido sailing. 0

Testimonial

Issuer e Evidence

Outreach and Technical Assistance

Network (OTAN) © Tags
Issue Date

11/13117 Add recipient | Add 5 atatime

Expiration

11/13/18
Send Credit




18. Type in the name
and email address
of the earner or
upload a .CSV file.
(See video for help
with .CSV file.)

Step 2

Who would you like to give credit to?

Add Members

v |—>

Add Members
Add Manually
Add from List

Upload a CSV File

molivades @otan.us

o Issue Date
€» Testimonial
e Evidence

0 Tags

Add recipient | Add 5 at a time

Type name

Olivades

19. Add additional
information as
desired —issue date,
testimonial,
evidence, and tags

@ !ssue Date

11/13/2017 i
e Testimonial

Write testimonial here

e Evidence

e Tags

e.g. "architecture”




20. Send Credit
Step 2

Who would you like to give credit to?

SEAWORTHY Add Members W ==p Type name
Title
1 First Name Last Name

Seaworthy 1
Description Email

This badge indicates the earner has

complt‘ateq all sleps reqyjred to prove 0 |ssue Date

expertise in solo lido sailing.

0 Testimonial

Issuer o Evidence

Outreach and Technical Assistance

Network (OTAN) © Tags
Issue Date

11/13/17 Add recipient | Add 5 at atime
Expiration

11/13/18

H From: "Outreach and Technical Assistance Network (OTAN) via Credly” <alerts@credly.com>
2 1 . Ea rner gets an emal I Reply-To: "Outreach and Technical Assistance Network (OTAN)" <otantrainsu@gmail.com>

i . Date: Monday, November 13, 2017 at 1:48 PM
nOtIflcatlon . If To: Marjorie Olavides <molavides @otan.us>

Subject: Seaworthy 1
earners do not have

a Credly account,
they will be
prompted to create
one.

Marjorie, there's a new credential waiting for you.

Outreach and Technical Assistance Network (OTAN) has issued you St
gital credential.




22. Earner view once
they select Get
Started from the
email.

Congratulations, Marjorie,
You've received a badgel!

Network (OTAN) said:

boat. :-)

Here's what Outreach and Technical Assisf

Congratulations! You have checked out on a lido solo sail without sink]

credential.

Marjorie
Olavides
molavides @otan.us

Create a Password”

Privacy Policy

I'm not & robot

Already a member? Login

Badge Details

Title
Seaworthy 1

Description
This badge indicates the earner
has completed all steps
required to prove expertise in
solo lido sailing.

Issue Date

111317

Expiration

11/13/18

Evidence
View evidence

Sign in to access your badge

Set a secure password to claim and use your digif

| agree to Credly's Terms of Service and

reCAPTCHA

Issuer Details

Issuer
Qutreach and Technic|
Assistance Network
(OTAN)




23. Select an earned
badge to manage it.

& W<

O Manage

Perfect Attendance
Angelica Diaz-Homan

24. Share to your social
networks.

Share a Link to this Credit?

Post to one or more of your social networks:

Facebook

Twitter

Linkedin

Embed

Share link

Download

Mozilla

25. Give Credly
permission to post
to your social media
account by signing
in.

Sign In | Linkedin

& Secure | https://www.linkedin.co

LinkedT})-

Don't have an account? | Join Now |

Email: broy@otan.us

Password:

Coor e JEE

By using this plugin, you agree to the Linkedin User Agreement and Privacy Pelicy

ETTETe T

| Forgot password?




26. Select your options.

Share an Linkedin | Linkedin
o fwww.linkedin.com/

Blair Roy - Sign Out

Perfect Attendance

credly.com - Angelica Diaz-Roman has given credit to Blair Roy.
Edit

~| Share an update

Share an update or mention someone using @...

Share with: | Public = u

Post to groups

Send to individuals

By using this plugin, you agree to the Linkedin User Agreement and Privacy Policy

Upload Your Own Design

27. Select Upload a new
image. See Step 12.

UPLOAD YOUROWN | Describe this Credit:

- o 5“ \‘ Fir
Upload a new image e “ N My First Badge

3 NN (Required) 128
4 . Al
: 9 i
) [ This is the short descriptic
N A p ]

No thanks. L ® !

(Optional} 128
\ £
Use the standard badge bullder. h

pmmmm——

X - P , Allow others 1o claim this credit
~ -

© Add More Detail

28. Review the
guidelines for

uploading your own
image.

File types = .jpg, .png, or
.gif
File size =< 2MB

Upload your own image

Must be a .jpg, .png, or .gif file under 2MB. For
best results, use a square .png file with a
transparent background, at least 600x600 pixels.




29. Examples of Credly
created badges and
OTAN created
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